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We aim to create a Christian environment in which each child is valued and special and in which 
respect for the rights and needs of others is nurtured. 

 
Aims 

 To provide an ethos in which all children feel safe, secure, valued and respected 

 To have classrooms where children can feel confident to talk openly and be sure of being 
listened to 

 To provide support for children, parents and staff in difficult situations relating to child 
protection. 

 
Provision 

 By inviting Kent County Constabulary into the school to talk on such issues as ‘Stranger 
Danger,’ drugs etc. 

 The school’s discipline policy positively reinforces good behaviour, leading children towards 
an understanding of what is acceptable behaviour towards one another and what is not. 

 Through PSHE and other programmes children are helped to understand the dangers of 
drug abuse and how they can be protected. From time to time workshops, provided by an 
outside agency, on Drug Education, are taught to all year groups. 

 Opportunity is given for children to voice their feelings and they are shown that it can be 
right to say ‘No’ in certain circumstances 

 During the school day children are supervised, by teachers, teaching assistants or the 
Head at break times and by the lunch time supervisors at that time 

 All members of staff will be police checked  

 All members of staff complete an online Child Protection training and assessment course 
annually. 

 Parents and guardians should always bring and collect children; if they are unable to do so 
then the school should be informed of arrangements made.  We ask parents to inform us if 
someone else is collecting their child from school. 

 All children are taken to the playground by their class teacher/teaching assistant. If the 
collecting parent is not there, then the child must wait with the teacher and then wait 
outside the school office for their parent to come. Children should not arrive at school 
before 8.30 am. There is a breakfast club for the children of parents who need to bring their 
children to school early. This runs from 8.00am to 8.30am. Parents are asked to keep an 
eye on their children whilst outside the school entrance. The school also runs a Social Club 
which runs between the hours of 3.05pm and 5.45pm; parents are asked to come into the 
main entrance of the school where they will be admitted to collect their child after Social 
Club. 

 No child should return to play in the playground at the end of the school day as this is not 
supervised after the end of school. 

 All parents should come to the office initially; they should wait outside the office whilst the 
secretary deals with any given situation. 

 All visitors are directed to the office where they are asked to sign the visitors’ book with 
their arrival and departure times. 

 Parents are welcome to discuss any concerns with the teacher or the Head should they 
arise.  Teachers appreciate an appointment being made as their time before and after 
school is busy. 

 
 
FURTHER GUIDANCE CONCERNING CHILD PROTECTION 
 
Signs and symptoms of abuse 
The Kent and Medway Safeguarding Childrens’s Handbook is kept in the Headteachers’ Office and 
in every classroom (small chunky purple handbook).  This contains details of procedure and also 
outlines signs and symptoms of abuse.  Staff are advised to read section 4 p31-58 Recognition 
and Response 
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Procedures and record keeping 

 Any concern about a child should be reported to the Designated Child Protection Co-
ordinator (Jane Garrett) and a record must be made on an incident sheet.  Any member of 
staff may complete a sheet with their concerns.  All issues are confidential and staff will be 
informed on a ‘need to know’ basis. The Child Protection Team – (The Child Protection 
Officer (Mary Paterson), Family Liaison Officer, Child Liaison Officer and SENCO) - meet 
weekly to discuss any child that may have been ‘flagged up’ as a concern. 

 
 
Information to be recorded 

 

 Child’s name and date of birth. 

 The incident which gives rise for concern with date and time. 

 Record verbatim anything the child says.  Ask questions to ensure what is recorded is 
factual; include reported speech where appropriate, opinion should not be given. 

 If recording bruises/injuries indicate position, colour, size, shape and time on body map. 
 
It is the responsibility of the Designated Child Protection Officer to decide when to make a referral 
to the Social Services.  This may be discussed beforehand with the relevant bodies.  Some 
concerns may need to be monitored over a period of time. 
 
Any concerns that involve allegations against a member of staff should be referred immediately to 
the Head Teacher who will contact the Area Child Protection Co-ordinator in the first instance and 
if they are not available, the District Schools’ Officer, to discuss and agree further action to be 
taken. 
 
The Child Protection Register 
The DCPO will inform members of staff who have direct pastoral responsibility of children whose 
names are on the above register.  These children must be monitored carefully and the smallest 
concern should be recorded on an incident sheet and passed to the DCPO. 
 
Code of Practice 

All staff should take normal precautions not to place themselves in a vulnerable position with 
relation to child protection.  Work with individual children or parents should, whenever possible, 
always be conducted in view of other adults.  Physical restraint should only be used when a child is 
endangering him/herself or others and such events should be recorded and signed by a witness. 
 
Support 
The Head/Family Liaison Officer can put staff and parents in touch with outside agencies for 
professional support if they so wish. 
 
All school staff works towards providing an environment and atmosphere for children to enable 
them to feel safe to talk. Staff should never promise to keep certain information confidential.  It 
must be explained that staff have certain duties to help keep that child safe, which may involve 
informing others. 
 
Training Opportunities 
Any staff training needs should be given to the Deputy Head who will arrange training when 
courses become available.  These will be added to the School Improvement Plan. 
 
Review 
The procedures in this policy will be monitored in the light of any new information and guidance 
which becomes available. 
 
 
Date :  …………………………………..Signed: ………………………………… Head Teacher 
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Signed: …………………………………. Chair of Directors 


